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Name ___________________________________________________________________________________

Department Name ________________________________________________________________________

Course __________________________________________________________________________________

The Service Bureau will not make any copies, scans, or prints directly from books or other print publications. Instructors 
submitting material for copying or scanning are responsible for evaluating on a case-by-case basis whether the use of 
a copyrighted work falls under Fair Use.  This form is intended to assure that you examine all factors surrounding the 
circumstances of your proposed use.  If you feel your use constitues Fair Use please completely fill in and sign this form.

Title of Book/Source _______________________________________________________________________

Author/Editor _____________________________________________________________________________

Pages Used/Chapter Title __________________________________________________________________

Publisher ___________________________________________ Publication Year_______________________

Use of this form and related services constitutes my acknowledgement that I have given full consideration to my proposed use of the indicated 
document and believe it to fall within the provision of Fair Use. I understand that I may be held liable if my use is later judged to be excessive. 

SIGNED X ______________________________________    DATE ________________

Favors Fair Use Weights Against Fair Use
Purpose

Nature

Amount

Market Effect

-Instruction, course websites (access restricted)
-Scholarly research, personal use, study
-Student use to complete assignment
-Transformative use, creates a new work/new purpose
-Statutory uses, criticism, comment, news reporting

-Commercial Activity
-No attribution to original authors
-Profiting from use
-For publication
-For public distribution

-Published Work
-Factual Work
-Non-fiction

-Unpublished Work
-Creative, imaginative, artistic work
-Consumable work (like a workbook)

-Small excerpt, extract, or clip
-Only portion needed for favored education purpose

-Entire work
-Portion used is “heart of work”

-One or few copies made
-Use stimulates market for original work
-No impact on market for original work
-No licensing mechanism in place

-Impairs market for original work
-Repeated use, when market exists for work
-Licensing mechanism for use is available
-Multiple copies, not for educational purpose
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