Studio Policies - Basics for All Users

e The Black Studio, Gray Studio, and Sound Studio can be reserved via Places &
Spaces.

e Special Access to studios can be requested via Personal Proposal.

e Keys for these studios can be reserved in the Patron Portal of WebCheckOut.
They must be returned as soon as your reservation ends. If the Media Center is
closed, return keys into the key dropbox, neighboring the office door, to the right
of the circulation window. Keys cannot be passed to another patron.

e Keys must be returned as soon as your reservation is over; you may drop them
in our key dropbox whenever the window is closed. Please see the After Hours
and Weekend Studio Reservation Policy for more specifics. Keys cannot be
passed to another user or student.

e People using these areas are responsible for any theft, damage, misuse, or lack
of cleanliness.

e There is a strictly enforced "NO EATING OR DRINKING" policy in all media
production areas and studios.

e NO animals (except licensed service animals), glitter, fake blood, candles, paint,
or other materials that can stain, dirty, or otherwise damage the sweeps are
allowed.

e There is absolutely NO standing, walking, skateboarding, etc. on the curved
sections of the sweeps. The ABS plastic can and will break if you abuse it.
Please stay off!

e Studio users must clean up and return equipment to its proper place when
finished.

e Put ALL lights and support equipment back in the cages when finished. Wrap
cables, close barn doors, lower light stands to their lowest level. Lock the cages
and turn off overhead lights when finished!

Please note: Mistreatment of equipment or studio spaces will not be tolerated and
frequent abuse of policies, including late returns, will result in access being limited or
denied at MC staff discretion.


https://mlab.mywconline.com/index.php
https://mlab.mywconline.com/index.php
https://intranet.mcad.edu/content/media-center-personal-proposal
https://login.mcad.edu/module.php/core/loginuserpass.php?AuthState=_68baa73cefcd81196cb3718d314c51db51c771bdea%3Ahttps%3A%2F%2Flogin.mcad.edu%2Fsaml2%2Fidp%2FSSOService.php%3Fspentityid%3Dhttps%253A%252F%252Fequipment.mcad.edu%252Fshibboleth%26RelayState%3Dss%253Amem%253A9fe95f913d1451d39f077246feb5f7ea4f9d20a12cdf1e2b6a352d5c797d9e56%26cookieTime%3D1628553336
https://intranet.mcad.edu/sites/default/files/docs/after_hours_and_weekend_studio_reservation_policy.docx_-_google_docs.pdf
https://intranet.mcad.edu/sites/default/files/docs/after_hours_and_weekend_studio_reservation_policy.docx_-_google_docs.pdf

